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The TRAIN Florida My Learning tool is one of the primary tools you will use regularly in TRAIN Florida.
This tool gives you an easy access point to manage your training courses, by listing the last six (6)
courses you have interacted with, both ones in progress and completed. It also provides access to
your TRAIN Transcript as well as to a list of your current incomplete courses.

The following steps will help you locate, and manage the features within the My Learning tool.

Step 1: Log into TRAIN Florida

Step 2: On your TRAIN Florida home page - locate your learner Dashboard.

Learner's Dashboard

[+ My Action Items
My Learning

My Certificates

My Training Plans

My Surveys

My Links

Step 3: Click on the My Learning tile to open the menu.

Learner's Dashboard

[+] My Action Items
(=] My Learning < ‘

Course Name = Status Format

FDOH Basic Records Management Post-Assessment Web-based

Pending Training - Self-

study

FDOH Bloodborne Pathogens Completed Blended Learning
Series

FOOH Code of Ethics In Progress Blended Learning
Series

FDOH Sexual Harassment Evaluation Blended Learning

AWATENess pending Series

FOOH Workplace Safety Completed Web-based
Training - Self-
study

15-100.b - Introduction to Incident Completed Web-based

Command System - 1024627 Training - Self-
study

| TRAIN Transcript H Current Courses || Archived Courses

My Certificates
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Step 4: The My Learning tool menu will show a list of six courses you have recently accessed.

It will show you the course name, status, and format of the training. The status of the courses
may range from In Progress, Post-Assessment Pending, Evaluation Pending, to Completed.
You can access these courses by clicking on the Course Name.

For detailed information on how to manage your TRAIN Florida courses, use these links to the
learner question and answer documents: How do | Manage a TRAIN Florida Course? and
How do | Complete a Blended Learning Course?

Learner's Dashboard
[+] My Action Items Click to Expand
‘ [—| My Learning
Course Name © Status Format
FDOH Basic Records Management  Post-Assessment Web-based
Pending Training - Self-
study
FOOH Bloodborne Pathogens Completed Blended Learning
Series
FOOH Code of Ethics ‘— In Progress Blended Learning
Series
FOOH Sexual Harassment Evaluation Blended Learning
Awareness pending Series
FOOH Workplace Safety Completed Web-based
Training - Self-
study
15-100.b - Introduction to Incident Completed Web-based
Command System - 1024627 Training - Self-
study
TRAIM Transcript Current Courses Archi [

From this tool, you also have access to your TRAIN Transcript — the official listing of all of your
completed courses, and your Current Courses — the listing of all incomplete or in progress courses.

NOTE: Disregard the Archived Courses button, it is not a function used by the DOH.

Step 5: To Access your TRAIN Transcript

Click on the TRAIN Transcript button.

TRAIM Transcript Current Courses Archi es

X
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http://www.floridahealth.gov/provider-and-partner-resources/training/train-florida/_documents/qalhowdoimanageacourse.pdf
http://www.floridahealth.gov/provider-and-partner-resources/training/train-florida/_documents/qalhowdoicompleteabls.pdf
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You will be directed to the Transcript page.

This is the official listing of all of your completed trainings in TRAIN Florida. It includes all
TRAIN and Non-TRAIN courses.

Tip: To sortthe transcript by column, click the ftitle-text of that column. [ i ] [ = ]

Click on course title to view course details

Course Reviews Registered Completed Format Pre- Final Credit Werified Withdrawn
Assessment Score
Score
‘Web-based 120.00
FDOH HIVIAIDS 101 In the News 6M8/2012  6M8/2013  Training - Self- NiA points A [R]
study Passed
A General Overview of Public Health Web-based 95_03
Accreditation : ining - Self- Lz
6M9/2013  5/9/2013  Training - Self NiA oo Nm (R]
Upload External Certificate study 7
FDOH Annual OSHA Review Blended Contact
See blended |earning serie transcript TH52013  7M6I2013 L;Zr:;nsg NiA A Hours: 1 @
FDOH HMS Service and Time Reporting for Web-based 100.00 Contact
Personal Health Employees Evaluation T124i2013  TI24/2013  Training - Sel- MIA points Boursd @
FDOH HMS Self-Paced Evaluation study Passed
15-100.6 - Infroduction to Incident Command Web-based 80.00
System - 1024627 10A7/2013 1072013 Training - Sel- NiA points NIA [R]

Upload External Certificate study 100}0%

20rowsperpage [v| Fiter *AB CDEFGHIJKLMNOPQRSTUVYWXY z[Al

Displaying page 1 of 1, items from 1 to 5 of 5

[®] - Remove course from Transaript
/ - Edit Score (You may not edit 8 score for 8 course that has been vesified, s course that you have withdrawn from, or 8 course for which the stetus is updsted automatically)

Non-TRAIN Courses

Click on course title to view course record

Course Started Completed Format Score Credit Verified
Web-based 100.00
Excel 2010 keyboard shortcuts | 8/20/2013  B/22/2013  Training-Sel-  paints Contact Hours: 1
study 100.00%
On-Site -
TestNon-Train Event Course 8212013 82102013 [233;'2‘;’? NIA Contact Hours: 1.5
workshop
20rowsperpage [v| Fiter * AB CDEFGHIJKLMNOPQRST UV WXY Al
Displaying page 1 of 1, items from 1 to 2 of 2|

[ Back ]

For detailed information on how to manage your TRAIN Transcript, use this link to the learner
guestion and answer document: How to Manage My TRAIN Florida Transcript.

Step 6: To Access your Current Courses

Click on the Current Courses button.

TRAIM Transcript Current Courses Archi g5
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http://www.floridahealth.gov/provider-and-partner-resources/training/train-florida/_documents/qalhowtomanagemytranscript.pdf

SGTiGE How Do | Manage the My Learning Tool?
HEALTH N . » It's aNew Day in Public Health

You will be directed to your My Learning page.

This is the listing of all of your incomplete trainings in TRAIN Florida. It includes courses that
are In Progress, Post-Assessment Pending, and Evaluation Pending. From this page you
have access to manage and complete these courses.

My Learning

Tip: Click on course title to access to course details.
Tip: Click on registration status to launch the course orto launch its Assessment/Evaluation
Tip: Ifyouwant to set a course as completed, archived, withdraw from a course or change credit type please click on [E
Tip: Ifyou want to add scheduled session to your personal calendar please click on @
Status Manage

‘ Online FDOH Basic Records Management Post-Assessment Pending @
‘ Compilation FDOH Code of Ethics In Progress E
| Compilation FDOH Sexual Harassment Awareness Completed, but an evaluation is pending @

Competency Assessment

Competency Name Uploaded Date|

No competency assessments has been uploaded.

Back

For detailed information on how to manage your TRAIN Florida courses, use these links to the
learner question and answer documents: How do | Manage a TRAIN Florida Course? and
How do | Complete a Blended Learning Course?

If you have any questions or concerns regarding locating or managing the My Learning tool in TRAIN
Florida, please contact your Local TRAIN Florida Administrator.
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